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SECTION A (30 MARKS)
Answer ALL questions in this section in the spaces provided.

QUESTION 1: FUNCTIONAL WRITING (15 MARKS)
You are the Secretary of the Grade 10 Environmental Club at Baraka High School. On 14th November 
2026, the club held its 3rd Executive Committee Meeting in the Biology Laboratory from 2:00 PM to 
4:00 PM. Seven members attended, two sent apologies, and one was absent without apology. The main 
deliberations centered on:
  (i) Tree planting drive for Term 3;
  (ii) Maintenance of the school botanical garden;
  (iii) End-of-year environmental awareness campaign.

Write the official MINUTES of the meeting. (15 marks)

….…………………………………………………………………………………………………………
……………………………………………………………………………………………………………
……………………………………………………………………………………………………………
……………………………………………………………………………………………………………


